HanionansHe areHTcTBO YKpainu 3ATBEP/DKEHO

3 [IUTaHb JEP>KaBHOI CITyKOH IIpoTokon 3arabHUX 360piB AepKaBHUX
M. KuiB ciyx60B11iB HaltionansHoro areHTcraa
2017 pik YKpainu 3 MTUTaHb JAepPKaBHOI CITYXOH

Bix 29 Bepecus 2017 poky Ne 1

INIPABUJIA
BHYTPILIHBOIO C/Ty:k00BOr0 PO3NOPSAAKY
HanionansHoro arenrcrsa YKpainu 3 NUTAaHbL AepKaBHOT CTyKGH

I. 3arajibHi mos10:KeHHS

1. IlpaBuia BHYTpinIHEOTO CITy’k00BOTO posnopsaaky HarioHarsHOro areHTcTBa
YKpaiHu 3 TUTaHb Jnep:xaBHOi ciyx6u (mami — IIpaBuia) BH3HAYAIOTH 3arajibHi
TIOJIOXKEHHS OO0 OpraHisalii BHYTPINIHBOrO CIy)XGOBOrO PO3NOPAAKY IepKABHHX
clyx00BLiB nentpanbHoro amapary HAJIC (mani — nepxasHi ci1yxGoBri), PEXUM
po0OTH, yMOBHU IepeQyBaHHs NepKaBHUX CIyXGOBLIB y aaMiHicTpaTHBHil Gymisii
HAJIC Ta 3a6e3ne4enHs pallioHanbHOr0 BUKOPHUCTAHHS HOTO po60odoro gacy.

2. Cnyx6osa nucuunnina 8 HAJIC rpyHTyeTbes Ha 3acafaX CyMJIIHHOTO Ta
MPOQeciiiHOro BUKOHAHHSA JIEPKaBHUMHU CIIyXKOOBLSIMU CBOiX 00OB'S3KIB, CTBOPEHHS
HaJIE)KHUX YMOB JUIsl €(EeKTUBHOI pOOOTH, IX MaTepialbHO-TeXHIYHOTO 3a6e3meyeHHsl,
320X0YEHHS 3a pe3yNbTaTaMy POoOOTH.

3. IlpaBuna BHYTpimmHEOrO Ci1y>)k60B0ro posnopsiaky B HAJIC 3aTBepKyOThCS
3arajibHUMM 300paMM JepKaBHHUX CIIy>XOOBLIB 3a MomaHHAM I 0J0BH HAJIC Ta
BUOOPHOrO Oprady nepBUHHOI podcriikoBoi opranizanii HAJIC.

4. IlpaBuna BHYTpimHBOro ciyx6o0Boro posmopsaky HAJIC moBopsThes 110
BiZloMa BCiX JI€p)KaBHUX CIYXKOOBL{IB Iij MiAIuC.

II. 3aranbHi npasuia ernynoi noseninkn y Hanionansuomy arentersi Yxpainu
3 MUTaHb AEP:KABHOI CJIyKOH

1. lepxaBHi ciy60BLi MOBUHHI TOTPUMYBATHCH 3arajbHUX MPAEAN STHYHOL
MOBEAIHKH NEPKABHUX CITyKOOBIIB Ta MOCAAOBHX OCI6 MiCIIEBOrO CaMoBpsIyBaHHS,
siki 3atBepiKeHi Hakazom HAJIC Bin 05 ceprust 2016 poky Ne 158, 3apeectpoBasum
B MinictepcTsi roctuuil Ykpainu 31 cepmust 2016 poky 3a Ne 1203/29333.

2. JlepxaBHI CIyXO0OBIIl MiJ Yac 3IiACHEHHS IIOBHOBa)EHb IIOBHHHI
DOTPUMYBATHUCSl NPHUHILMUIIB JIepXKABHOI CIyXOH, BH3HA4YeHHWX cTarreio 4 3aKoHy
Vkpainu «IIpo nepxaBHy Ciayx0Oy».

3. lepaBHi ci1y>00BLIi MOBMHHI YHUKATH HELIEH3yPHOI JIEKCUKH, He JIOITyCKATH
MiABHIIEHO IHTOHAWii Wi Yac CHiNKyBaHHsA. HenpumycTUMHMH € TpOSIBH
3BEPXHOCTI, 3HEBAXKIIUBOT'O CTABJICHH JI0 KOJIET Ta FPOMAJISH.



4. JlepxaBHi Ciy>k00BLi IiA Yac BHKOHAHHS CBOIX MOCANOBHX OGOB’S3KiB
TIOBUHHI JOTPUMYBATHCS B32€MOINOBATH, AINOBOTO CTHIIO CITIIKYBaHHS, BUSBIISTH
IPHHIUIIOBICTH i BUTPHMKY.

5. IloBeninka fepxaBHUX CITyXOOBLIB Mae 3a6e3medyBaTu JOBIpY CyCIIiIbCTBA
JI0 IEP>KABHOI CITy>KOH.

6. JlepxaBHi ciyx0o0BIli MaloTh J0aTH NP0 ABTOPHTET IEPKAaBHOI ciryx6u, a
TakoX Npo mosuTuBHy penyTtauito HAJIC, mo BKiIOYae AOTPUMAHHA IIPaBHII
CTHKETY, HAJIEKHOTO 30BHIIIHBOTO BHIIISAAY, 3a0e3Me4eHHs BUCOKOI AKOCTI po6oTH,
BCTAHOBJICHOT'O BHYTPIillIHEOIO CITy)kOOBOTO PO3MOPSIKY.

HepaBHuUM cTy60BLSAM Mae OyTH IIPUTAMaHHU# ALTOBHIH CTHIID OJIATYy.
III. PoGoumii 9ac i 9ac BiImOYHHKY ep/KaBHOTO CiTyKGOBLS

1. Tpusanicts po6oyoro dacy aepkaBHOro ciykK6OBIIS CTaHOBUTH 40 TOMMH Ha
TUXCHbB.

2. Y HAJC BCTaHOBTIOETHCS I’ ITHACHHHH POGOYHMIl THXIEHD i3 TPUBAJIICTIO
poGoTH HO AHSAX: MOHENLNTOK, BIBTOPOK, cepena, 9eTBep — Mo 8 roguH 15 XBUiHH,
I AITHUILA - 7 TOAWH; BUXIHI OHI - cy6oTa i Heis.

3. PoGounit yac nepxaBHuX ciyx6oBuis HAJIC nounHaetses o 9 roausi paHKy.

Tpusanicte mepepBu I BiANOYHHKY i Xap4yBaHHsS CTAHOBUTH 45 XBHIIHH —
3 13 roguaun 1o 13 rogvnu 45 XBUIHH. IlepepBa He BKIIOYaEThCA B poGodmii uac, i
JIEpKaBHUH CITy)XOOBELs MOXXe BUKOPHCTOBYBATH il Ha cBiit poscyn. Ha ueit yac Bin
MOX€ BiJIy4aTucs 3 MicIs poGOTH.

Kinenp poboyoro aust o 18 roauni, y m’aTHumO 0 16 rogusi 45 XBHIHH.

Y 3B’3Ky 31 cnyxGoBol0 HEOOXiHICTIO, 3yMOBNEHO0 crenu®ikoo Ta
0COGIMBOCTAMU POOOTH, Y OKPEMHX CTPYKTYPHHX MiZpO3Iilax 3a MOTOKEHHAM 3
l'onosoro HAJIC Moxe BCTaHOBMIOBATHCS iHIUMA pexUM pPOOGOTH BIiAMOBIAHO 10
3aKOHOJaBCTBa PO MpaIrio.

4. HamepenomHi CBATKOBUX Ta HepOOOYHX IHIB TPUBAIICTh Po6OYOro IHS
CKOPOYYETbCS Ha OXHY TOAMHY (KpiM IpPalliBHHKIB i3 CKOPOYEHOK TPHBAJiCTIO
pob6oyoro gacy).

5. O6nix po6oyoro vacy y HAJIC 3niiicHioeTbest y Tabeni o6itiky po6odoro
Jacy Ta/abo 3a IOMOMOTOIO BifTIOBIZHOI ENEKTPOHHOI MPOTPaMH, IO € CKJIALO0BOKO
aBTOMAaTH30BaHOI CHUCTEMH KOHTPOJIO JOCTYIy XO HPHUMIIIEHb AJMiHiCTPaTHBHOL
oynisai HAJIC.

Hisi 3abe3leyeHHs KOHTPONIO CBOEYACHOrO BHXOLY, IpPUOYTTS Ha po6OTY
B1ZIOMOCTI i3 3a3Ha4YE€HHUX CHUCTEM O0JIiKy poGOYOro Yacy MoIaroThes BiAMOBINANLHOO
oco6oro 10 ciIyx0u ynpasminHs nmepcoragom HAJIC.

6. 3a sromoro TomoBu HAJIC mns gmepxkaBHOro ciykO60BII Moxe
BCTAQHOBIIIOBATHUCSA HEMOBHUH poOoumii NeHb abo HemoBHHH poOOYMIl THXKIEHB
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BIJMOBIJHO 1O YacTHHH TPeThoi CTarTi 56 3akony VYkpainun «I[Ipo mepxaBHy

cnyxOy». Ommara mpami B Takomy pasi  3milicHIoeThCS IIPOIIOPLIIHHO
BiANPallbOBAHOMY 4acy.

7. tns nepxaBuux ciyx60BuiB HAJIC 3a pimenssm [oosu HAJZIC moxe 6yTn
BCTAHOBJIEHO THYYKHMH peXHM pobodoro dacy BiANOBIZHO 10 MeTOIMYHHX
peKOMeHJalmiii IOoM0 BCTAHOBJNEHHS THYYKOTO pexuMy pobGodoro uacy,
3aTBEPPKCHUX Haka3oMm MiHicTepcTBa mpalni Ta COIHANBHOT HOJMITHKH VYkpainu
Bz 04 >x0oBTHS 2006 poxy Ne 359.

8. Buxin nepxaBHOro ciyxGoBLs 32 MeXi aAMiHiCTpaTHBHOL oynisni HAJIC y
poboumnii gac 3i ci1y>k60BUX MHUTaHb BiIOYBa€ThCsS 3 BifioMa Horo 6e3nocepeIHLOro
KepiBHHKA.

IV. llopsinok noBizomiIeHHsI JepKABHHM CJIyKGOBLEM PO CBOIO BiACYTHICTH

1. lepxxaBHu#i ciyx60BeIs HOBIOMIISIE CBOTO 6e3I10CEPEAHBOTO KepiBHHKA PO
CBOKO BIICYTHICTH Ha POGOTi y mNUCHEMOBiH (opMi, 3acobamu €JIEKTPOHHOT'O YH
Tene()OHHOTO 3B’ 513Ky a60 IHIIMM JOCTYITHIM CIIOCOGOM.

2. YV pasi HENOTPUMAHHS AEP)KABHUM CIYXOOBLIEM BHMOT IMyHKTY 1 1usoro
Posniny cknanaeTsest akT Mpo BiACYTHICTH IEpiKaBHOTO ciyx060BIs Ha poGodomMy
MiCIIi.

3.V pasi HeHaJjaHHS [EepXKaBHUM CIIyXOOBLEM NOKa3iB MMOBAXKHOCTI NPUYHHA

CBO€I BIICYTHOCTI Ha po0OTi, BiH MOBHHEH IOAATH IMCHMOBI MOSCHEHHS Ha iM’s
Fonosu HAJIC oo npu4uH CBOET BiICYyTHOCT.

V. IlepeGyBanns xepxasnoro cuy:x6oBusi y HAIC y BuxiaHi, cBATKOBI,
Hepo0o4i JHi Ta mic/s 3aKiHYeHHs: poGodoro yacy

1. Jlns BUKOHAHHS HEBINKIaJHUX 3aBIAHb JEPKABHHI CITy)KGOBELh MOKe
3aTy4aTHCh 4O pOOOTH TOHAJ YCTAHOBJIEHY TPHBAJIICTh POGOYOTrO IHS 32 HAKA30M
l'omosn HAJIC, npo sxuii noBimoMiuseTscss BUOGOpHHMET opran NEepPBUHHOL
IPOQCIIIKOBOI OpraHisanii, B TOMy WMCIi y BHXimHi, CBSTKOBi, HepoGo4i mHi, a
TaKOX y HIYHHMHA 9ac 3 KOMIIEHCAIi€lo 3a poOOTY BiAMOBIHO 1O 3aKOHOAaBCTBA.

Tpusanicts po60TH MOHAJ yCTaHOBIIEHY TPUBATICTH POGOYOro HHS, a TAKOXK y
BUXIiJIHI, CBATKOBI Ta HepoGodi /Hi, y HIiYHHMH Yac I KOXKHOIO JIepXKaBHOTO
CIy)kOOBUS He IIOBMHHA IEpeBHILYBaTH YOTUPH TOIWHA IPOTATOM [JBOX JHIB
nocniuis 1 120 roaus Ha pik.

2. T'omoBa HAJIC 3a moTpebu Moxe 3aly4yaTd NepKaBHHMX CIYXGOBUIB 10
YepryBaHHsI MiCHIs 3aKiHYeHHs pob0Yoro JHS, y BUXi/HI, CBATKOBI i Hepo6oui .

HepryBaHHs JepXKaBHOIO CIYXOOBLA Micis 3aKiHYeHHs poGodYoro IHs, y
BUXI/IHI, CBATKOBi i HepoGoui mHi 3milicHIOETBCS 3rigHO 3 Tpadikom, AKuMiA



PO3pOONIAETECS CTy>K00I0 YNpaBNiHHSA IIEPCOHATIOM 1 3aTBEPIKYEThCA I 0JI0BOIO
HAJIC 3a norogxeHHsIM BHOOPHOTO OpraHy IepBUHHOI MPOCIILIKOBOI OpraHiszaii.

3. V rpadiky 4epryBaHHs 3a3Ha4alOThCS: 3aBHaHHS, K€ MOTpPeOye BUKOHAHHS,
BIINIOBIIANbHUN JepaBHUH Cioyxk0o0Belb, Horo mocaga, Mmicue, mata Ta CTPOK
yepryBaHHSI.

4.V pasi 3ary4eHHs [0 YepryBaHH Micis 3aKiHYeHHs poGOYOro JHs, y BHXiIHi,
CBATKOBI i HEpOOOYi AHI JAEPKaBHOTO CIyXOOBIIS, SKOTO He BKJIIOYEHO 10 rpadika,
HaCTYITHOr0 poOO4YOoro IHs Micis 4YepryBaHHsS BiAMOBigHA iH(OpMAlis IOJAETHCA
cayx60r0 ynpasininHa nepcoHanoM ['onosi HAJIC s BHeCeHHS B yCTaHOBJICHOMY
MOPSAKY BiIIOBIAHUX 3MiH 10 TaKoro rpagika.

5. Y pasi 3any4eHHs Iep>KaBHOrO CIy>XOOBLS IO poGOTH MOHAJ YCTAHOBJIEHY
TpuBajicTe pobogoro ausa y HAJIC Benerses mincyMmoBanuit 061k po6odoro gacy 3
THM, 1100 TPHUBAIiCTh po6OYOro vacy 3a 0OJIiKOBHIA epio He MepeBHIIyBala HOPMH
TPUBAJIOCTi po6OYOro yacy.

3a poboty B 3a3Ha4eHi AHI (4ac) Jep>KaBHUM CIy>XOOBLISIM HaIa€ThCs POIIOBA
KOMIIEHCAlli y po3Mipi Ta MOpPsAAKY, BU3HAUCHUX 3aKOHOAABCTBOM IIPO HpaIo, abo
IPOTArOM MiCAI HAJAIOThCS BIIOBIMHI IHI BiJMOYHMHKY 3a 3asABAMH JEpP>KaBHMX
CIIy>k00BIIiB.

6. 3abopoHs€TBCs 3alydaTH [0 poOOTH IOHAJ YCTAHOBIEHY TPHBAIICTH
po6odoro AHA, a TaKOX Y BUXIiJIHI, CBATKOBI Ta HepoOOUi JHi, y HiUHUI Yac BariTHUX
XKIHOK 1 XIHOK, SIKI MalOTh JiTel BikKOM 10 TphoX pokiB. JKiHku, ski MaroTh mitei
BikOM Bifl 3 10 14 pokiB a6o OUTHHY-iHBaNiJa, MOXYTh 3aIy4aTHCSA 0 HALyPOUHHX
POOIT JIHIIE 3a iXHBOIO 3r0/010. 3ally4eHHsl IHBANIIB IO HAAYPOYHHUX POOIT MOXKIIMBE
nMIle 3a IXHBOIO 3rOJ0K0 1 3a YMOBM, IO II¢ HE CYIEepeYdTh MEIUYHHM
PEKOMEeHIAITisIM.

VI. Ilopsinok 1oBeAeHHd 10 BiA0OMa A€PaKAaBHOI0 CJIy:KO0BLUSI HOPMATHBHO-
NPaBOBHX aKTiB, HAKa3iB, JOPyYeHb Ta PO3NOPSAXKEHbD 3i CJIYKO0BHX MHTAHL

1. HopmaTuBHO-IpaBOBI aKTH, HaKa3W, JOpPYYEHHs, pO3MOPSIKEHHA 3i
CIIy’)kOOBUX THTaHb MAOBOAATHCS OO BIJOMa JEPXKaBHUX CIYOOBIIB MUITXOM
O3HallOMJIeHHsI y TamnepoBiii abo eneKTpoHHiM (opMi 3 MiATBEPIHKEHHSAM TaKOro
O3HaWOMJIEHHS.

[linTBepmXEeHHSAM MOJXKE CIyryBaTH MiJIHC Jep>KaBHOTO CIyXO0oBLs (Y TOMY
9yuciai SK BIANOBINAIBPHOTO BHKOHABLS)) Ha JOKYMEHTI, y JXypHali peecTparii
IOKyMEHTiB a00 BiAMOBIAHMN eJIeKTPOHHUN LUGPOBUI MiAMUC, SKAN MiTBEPIKYE
O3HaOMJICHHS 3 IEBHUM CIIy>kOOBUM JJOKYMEHTOM B €JIEKTPOHHi# Gopmi.

2. HopMaTuBHO-IIpaBOBI aKTH, fKI MIUISATAIOTh OQII[ifHOMY ONPHIIIOTHEHHIO,
JIOBOAATHCS OO BiloMa [AEpKaBHOI'O CHYXKOOBLS NUISXOM IX ONPHIIIOJHEHHS B
oimiiHMX APYKOBaHMX BHUAAHHSIX, @ TaKOX ILUISIXOM PO3MIIIeHHI Ha odimiitHOMY
BeO-caiiti HAJIC.



VIL loTpumaHHs 3arajibHAX iHCTPyKUiii 3 OXOPOHH Npaui Ta MPOTHIOMKEKHOT
Oe3nexu
1. 'onosa HAJIC 30608’ s13anuit 3a6e3meunty 6e3neysi YMOBH IIpalli, HaJeXKHUIA
CTaH 3ac00iB NPOTUIIOKEKHOI Ge3neku, cadiTapii i ririenu Tpari.
[HCTpyKTyBaHHS 3 OXOpoHH mpami Ta MIPOTHUIIOXKEXKHOI Oe3lekn Mae
3/ifcHIOBaTH 0004, Ha Ky I'onosoro HAJIC noknanesi BIANIOBiAHI QYHKII.

2. JlepxaBHui CITyXOGOBELb TOBMHEH JOTPHMYBATHCE IIPaBHJI TEXHIKH Oe3IeKH,
BUPOOHMYOI CaHiTapii i ririeHu mpani, IPOTHIIOKEKHOT Ge3meKH.

3. YmoBu mpaumi Ha poGodoMmy Micli, crTaH 3aco6iB  KOJEKTMBHOIO Ta
IHIMBIlyaNbHOTO 3aXHCTY, O BHKOPHCTOBYIOTHCS JACPKaBHUMHU CITY>XOOBLIAMH, a
TaKOX CaHITapHO-NOOYTOBI YMOBM IIOBHHHI BiINOBIZATH BHUMOraM HOPMaTHBHO-
IIPaBOBUX aKTiB 3 OXOPOHHM MIpalli.

4. 3a cTaH HoXkexHol Ge3leku Ta NOTPUMAHHS IHCTPYKILi# 3 OXOpOHH Tpami
BignoBimae T'omosa HAJIC Ta Bu3HaYeHa HUM BIANIOBianbHA ocoba, Ha AKY
IMOKJIaJICHO TaKUii 000B’S30K.

VIIL. Ilopsaok NpHiHATTA Ta NepeAadvi AiI0BoACTBa (cnpaB) i maiina
AEPKABHUM CJIY:K00BHEM

1. lepxaBHuit ciyx0GoBens 3000B’SI3aHUI 10 3BIIBHEHHS 3 rnocagd 49w
NEePeBENICHHs Ha iHIIY 10cajly epeNaTu CIIPaBH i IoBipeHe y 3B’A3Ky 3 BUKOHAHHSAM
NocaioBuX 000B’sA3KiB MaliHO YIIOBHOBaXEHi i Cy0’€KTOM NpPU3HAYEHHS 0COOI.

YnoBHOBaxxeHa 0co6a 3060B’s13aHa NPUAHATH CIIPaBH i MaiiHO.

2. QakT nepepadi crpaB i MalHa 3aCBiIIyeThCS aKTOM, KM CKJIANA€EThCS Y
JBOX NPUMIPHUKAX i MiIMHCYETHCS YIOBHOBaXEHOI 0COGOI0, KEPIBHUKOM CIIyKOH
YIIpaBIIiHHSA [IEPCOHANIOM Ta JEPKABHAM CITYXGOBLEM, SKH 3BLIBHIETHCS.

OZnuH IpUMiPHUK aKTy BHAAETHCS AEPKABHOMY CITY)KGOBIIO, AKH 3BLIBHACTECS
UM MEPEBOAMTRCS Ha IHIIY IMOCamy, iHIMH HPUMIPHHMK HONydYaeThes 1O 0COGOBOL
CHpaBH LLOT'O IE€P>KaBHOTO CIYXKOOBIIA.

IX. IlpukinueBi noo:keHHs

1. HenoTpuMaHHS BHMOI' MpaBHN BHYTPiLIHBOTO CIIy>60BOr0 PO3MOPAAKY €
MJCTABOIO Ui TPHUTATHEHHS NEPKABHOIO CIYKGOBUA A0 BiATOBIAAIBHOCTI y
HOPSAKY, epeI0aYeHOMY YHHHKMM 3aKOHOABCTBOM.

2. Iluranns, MOB’A3aHi i3 3aCTOCYBaHHSM NPAaBHI BHYTPILIHBOTO Cl1y>k60BOTO
posnopsaky, Bupinryrorscs I'omoBoro HAJIC, a y Bunanxax, nepegdoavyeHuX YHHHAM
3aKOHOJIABCTBOM, - CHINLHO a0 3a 3rofiol0 3 BUGOPHHM OPTaHOM IEPBHHHOI
podCHiIKOBOI oprauizanii.

HupexTop /lenapraMeHTy HOPpMATHBHO-NPABOBOY 3 27/
po0oTH Ta IOpUAMYHOrO 3a6e3neYeHHSA /4/ A.O. Actanos



