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HAIL{IOHAJIbHE ATEHTCTBO YKPAIHU
3 [IUTAHb JJEPXXABHOI CJIVXXBU

HAKA3

BiJ 20 p. Kuis No

IIpo 3aTBepa:keHHs [looxennss npo MizkperioHa/ibHe ynpaBJliHHSI
HauioHa/IbHOro areHTCTBa YKpPaiHU 3 MUTAHb JAepKaBHOI ¢cjy:k0u y BiHHHUBbKII,
Kutomupcebkiii Ta XMeJbHHLBKIN 00/1aCTHAX

Bianosinno no nyHkrtiB 7 Ta 9 Ilonoxenus npo HauioHanbHe areHTcTBO YKpaiHu
3 IUTaHb JEP>KaBHOI CJIy’KOH, 3aTBep/KeHOro rnocraHoBoro Kadinery MinictpiB Ykpainu
Bix 01 »xoBTHs 2014 poky Ne 500, nakasy HauioHanbHOro areHTCTBa YKpaiHu 3 MUTaHb
nepxaBHoi ci1yx0u Bix 21 TpaBHs 2015 poky Ne 98 «IIpo 3arBepmxenns [lonoxxeHHs npo
MDKperioHajbH1 yrnpasiiHHs HalloHanbHOro areHTcTBa YKpaiHHM 3 MHUTaHb JepiKaBHOT
cnyx6u B ABToHOMHI# PecnyGmiui Kpum, B o61actsax, micrax Kuesi ta CeBactomnoii»,
3apeecTpoBaHoro B MiHictepceTsi roctullii Ykpainu 26 tpaas 2015 poky 3a Ne 600/27045,

HAKA3VYIO:

l. 3arBepautu [lonoxxkenHss mpo MixkperioHanbHe ynpaBiiHHA HamionansHoro
areHTCTBa YKpalHU 3 [UTaHb JEpXKaBHOI CiIyKO0u y BiHHULbKINA, YKuTomMupChbKii Ta
XMenbHULBKIN 001acTsIX, 10 T0AA€THCS.

2. Bu3Hartu TakuM, 110 BTPATUB YMHHICTb, Haka3 HaiionanpHOro arentcTBa Ykpainu
3 NUTaHb AepxkaBHOI ciykOu Biag 12 uepBHs 2015 poky Ne 125 «Ilpo 3aTBepmkeHHS
[Tonoxenus npo MixperioHanbHe ynpaBiiHHA HaunioHanabHOro areHTCTBa YKpaiHH
3 MUTaHb Jep:KaBHOI Ci1yKOu y BiHHULBKIH, JKUuTOMUpPCHKiK Ta XMeIbHULIbKINA 001aCTAX»
(31 3MIHaAMH ).

3. KoHTposb 32 BUKOHAHHSIM 1[bOI'0 HaKa3y 3aIMIIalo 3a co00k0.

I'onoBa M Haranisa AJITIOLIUHA

Ne237-20 Bin 15.12.2020



3ATBEP/XKEHO
Haxka3 HanionanbHoro areHTcTBa
YKpaiHH 3 IMTaHb AepKaBHOI CITyKOH

2020 poxy Ne

HOJIOXKEHHS
npo MixperionaiabHe ynpasJinHg HanioHanbHoro areurcrea Ykpaiiu 3 nuTaHb
AepxaBHOI ci1yx0H y Binnnubkii, 2JKuromupcbkiii Ta XmMeabHHUbKIH 061acTax

1. Mixperionanene ymnpapiiHHa HauioHansHoro arentcrBa VYKpaiHM 3 HTaHb
AepxaBHOI cinyxOu y Binmnuubkiff, Xutomupcbkiii Ta XmensHuubKiH obnacTax (mami —
YnpasiiHHs) nianopsaakoByeTbes HallionanbHOMY areHTCTBY YKpaiHu 3 MMTaHb A€pPKaBHOT
cnyx6u (nani — HAJIC) 1a € fioro TepuropiallbHUM OpraHOM.

2. YnpaBiiHHA Y CBOIfl AisIBHOCTI KepyeTbes KoHcTuTyli€ero Ta 3akoHamu Ykpaium,
ykaszamu Ilpesunenra Ykpainu, nocraHoBamMu BepxoBHoi Pamgum Vkpainu, npuiiHATHMH
BitnoBiaHo 10 Konctutyuii, 3akoHiB Ykpainu, akramu KaGinery Minictpis VkpaiHu,
nopy4eHHsamu Ilpem’ep-minictpa Yxkpainu, Hakazamu HAJIC, nopydYeHHSMH KepiBHULITBA
HAJIC, akramu Panu minicTpiB ABroHOMHOI Pecny6Gnixu Kpum, BignoBimHux oGnacHux,
KuiBcbkoi Ta CeBacTononpchkoi MiCBKHMX A€p)KaBHUX aJMiHIiCTpaliif, oprasiB MicueBoro
caMOBpsyBaHHA Ta 1M [TooKeHHAM.

3. OCHOBHUMM 3aBAaHHAMH YTIpaBIiHHA €:

1) peanizauis aepxaBHOi MONITHKM Yy cdepi AepkaBHOI Clyx6M Ta 3 NHTaHb
YIIPaBJIiHHS [IEPCOHATIOM Ha BiINOBiIHiii TepUTOpIT;

2) BHecenHs Ha posrisa HAJIC nponosuuiit mono ¢popMyBaHHS JepxKaBHOI HOTITHKH
y cepi aepxaBHOi ClyxGu Ta 3 NUTaHb YNPABIIHHA NEPCOHAIOM, a TAKOX CIYXKOH
B OpraHax MiCLIEBOT'0 CaMOBPAYBaHHS;

3) 3uilicHeHHs (GYHKUiOHAILHOTO YNPABIiHHS JIEPXKABHOKI CIIyXO0I0 HA BimOBimHii
TEPUTOPII.

4. YnpasiliHHA BiAMOBiIHO 10 NOKIaJAE€HHX HA HHOTO 3aBAaHb:

1) y3aranbHIO€ NpaKkTHUKy 3aCTOCYBaHHA 3aKOHOJABCTBA 3 MUTAHb, IO HAIEKATH 10
fioro KommeTeHuii, rorye Ta BEOcUTh HAJIC npono3uiii o0 iHoro B1OCKOHAICHHS,

2) 37AiiCHIOE PO3IIIAN 3BEPHEHD, 3alUTIB Ha iH(pOpMalilo OpraHiB AepxKaBHOI Blaju,
OpraHiB MiCLEBOrO CaMOBpSAIyBaHHS], IMiANPUEMCTB, YCTaHOB, OpraHizalifi He3alekHO
Bil GOPMH BIACHOCTI, WO CTOCYIOTECS 3aCTOCYBaHHs 3akoHiB YkKpainu «IIpo aepxkaBHy
ciyx0y», «Ilpo ciyxGy B opraHax MiCLEBOTO CaMOBPSIyBaHHS» Ta iHIIMX HOPMAaTHBHO-
MPaBOBHX aKkTiB y cdepi nepxaBHOi cayx6um Ta ciyx6u B opra’Hax MicClEBOro
CaMOBpANyBaHHA, HAaJa€ Ha HUX Yy3arajibHEHi BIANOBiAl, KPiM THX, BUMOTH IO MOPSIKY
pO3risiy Ta HaJaHHsS BiAMOBIii Ha AKi BU3HAUYEHO 3aKOHOM;
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3) 3milicHIOE METOAMYHE Ta KOHCYJbTaTUBHE 3a0e3ME4YEHHA MisABHOCTI CiryXkO0
YIpaB/IiHHA MEPCOHATIOM MICLEBUX ACPXKABHHX aJAMiHiCTpalilf, TepuTOpialbHUX OpraHiB
LEHTPAIbHUX OpraHiB BUKOHABYO! BJIAJH, a TaKOX OPraHiB MiCLEBOTO CaMOBpPsyBaHHS
3 IMTaHb CITYXKOU B TAKUX OpraHax;

4) 31iACHIOE KOHTPOJIb 32 AO/CPKAHHIM BU3HAUYEHUX 3aKOHOAABCTBOM NPO JEpP)KaBHY
cayx0y yMOB peatizaiii rpomMaiasHaMy MpaBa Ha [ep)kaBHy CIyxkOy Ha BiAMOBiAHIMH
TEPUTOPIi;

5) mpoBOAMTh B YCTAaHOBICHOMY IOpSAAKY Ciayx0O0BI pO3CIiIyBaHHA 3 IIMTaHb
JNOTPHMaHHA [epXKaBHUMU CIyKOOBISMH BuMoOr 3akoHy VYkpainu «IIpo nepxaBHy
cly>0y» Ta iHIIMX HOPMAaTUBHO-IPAaBOBHX aKTiB Y cepi AepxaBHOI CIyxOu;

6) BUBYae Ta Yy3arajJpHIO€ MOTpeOM Yy mpodeciHHOMY HaBYaHHI J€p)KaBHUX
CITy>OO0BILB, TOJIIB MICIIEBUX JEep)KafAMiHICTpalliif, X MepIIux 3acTyHUKIB Ta 3aCTYNHHKIB,
MOCaJOBHX OCIi0 MiICIIEBOIO CaMOBPSAYBaHHS Ha BIiJMNOBiAHIA TepuTOpii, 30KpeMa
y migBMINCHHI KBamidikarlii 3 MUTaHb, MOB’A3aHMX i3 3aMobGiraHHAM KOpPYILii, BiAMOBIIHO
10 BUMOT NpodeciitHuX CTaHapTiB;

7) 6epe ydacTb y MeXax IIOBHOB@KEHb, IepenbauyeHUX 3aKOHOM, Y peanisauii
MPOEKTIB Ta BHUKOHAaHHI mNporpaM y c@epi BIOCKOHAJIEHHSA MACpPXKABHOIO YIPaBIiHHA
Ta JepXaBHOI CIyXOHM, B TOMY YHCIi MDKHApOJHHUX, a TaKOX Iporpam 3axydeHHS
MiDKHApOIHOI TEXHIYHOI JONOMOTM B paMKax BHUKOHaHHA 3000B’s3aHb, B3ATUX
3a MDDKHapOJHHUMHU JA0TOBOpamMM YKpaiHH, 3 IUTaHb, IO HAIEXKATh 10 HOro KOMIIETEHLT,

8) Buocuts 10 HAJIC mpomo3umii moao BAOCKOHAJIEHHA (opM JepxaBHOT
CTaTUCTUYHOI 3BITHOCTI;

9) 3nmiliCHIOE pPO3rJsA] 3BEpHEHb TIPOMAJASH 3 MUTaHb, IO HAJEXaThb 1O KOro
KOMIETEHIIIT;

10) 3piiicHiOE iHIII [OBHOBa)XCHHA Ha OCHOBI Ta Ha BHKOHaHHA KoHcturtyuii
Ta 3aKOHIB YKpainu, ykaziB IIpesunenra Ykpainu ta nocrtaHoB BepxoBHoi Panu YkpaiHu,
NpuiHATHX BiAnoBigHO J0 KoHcTutywii Ta 3akoHiB YkpaiHu, akTiB Kabinery MiHicTpiB
VYkpaiHu.

5. YopapniHHS 3 METOO OpraHi3allii CBO€T AisUIBHOCTI:

1) 3abe3neuye y Mexkax IOBHOB@KEHb 3JIMCHEHHS 3axO[iB WIOAO 3anodiraHHs
Kopynuii B YpasiiHHi;

2) 3aificHioe 106ip nmepcoHany A0 YmnpapiiHHA, 3abe3neuye NiABUIIEHHS KBatidikarii
JE€p)KaBHUX CIIYy>KOOBIIiB B YIIpaBiliHHi;

3) 3abe3neuye edeKTUBHE, pe3YJbTAaTUBHE 1 LIJIbOBE BUKOPUCTAHHA OMOKETHHX
KOIITIB;



4) opraHi3oBy€ ILTaHOBO-(iHaHCOBY poOOTY, 3AIMCHIOE KOHTPOJIb 32 BUKOPUCTAHHAM
¢iHaHCOBMX 1 MaTepiabHMX pecypciB, 3abesrneuye opradizaiiro i BIOCKOHAJIECHHS
OyXrajatepchkoro 06J1iKy B yCTaHOBJIEHOMY 3aKOHOIaBCTBOM IOPSIKY;

5) 3abe3meyye B YCTAaHOBJIEHOMY 3aKOHOJABCTBOM IMOPAAKY AOCTYN A0 IMyOGJiYHOT
inpopmailii, pO3NOPANHHUKOM SKOi € VYIOpaBiaiHHA, a TaKoX PpO3[VA] 3allUTiB
Ha iHpopMallio;

6) 3abe3reuye y Mexax CBOiX I[OBHOBRXXEHb pealli3allilo JCpP)KaBHOI MOJITHKU
CTOCOBHO 3aXUCTY iHpopMallii 3 0OMEXEHUM JOCTYIIOM;

7) 3abe3neuye y Mexax CBOIX NMOBHOBaXX€Hb BUKOHAHHS 3aBAaHb 3 MOOiii3alliifHOl
IiArOTOBKH Ta MoOimi3atii;

8) opraHi3oBy€ BeJeHHS AiJOBOACTBA Ta apXiBHE 30epiraHHs JOKYMEHTIB BiJTOBiIHO
JI0 BCTAHOBJIEHMX 3aKOHOIaBCTBOM MPaBUII;

9) 3abe3neuye B yCTAaHOBICHOMY MOPAAKY camonpecTaBHUUTBO iHTepeciB HAJIC Ta
YnpasiiHHA B CyJax Ta IHIIMX JAEpXaBHUX OpraHax yepes oci®, YNOBHOBa)XXEHUX HifATH
BiJ ioro imeHi, a Takox 3abe3nedyye MpeICTaBHUIITBO iHTepeciB YIpaBIiHHA y cyAax Ta
IHIIMX Jep>XKaBHUX OpraHax 4yepe3 NpeICTaBHUKIB;

10) 3abe3neyye B YCTaHOBJIEHOMY MOPAAKY MpeAcTaBHUITBO Kowmicii 3 nuraHs
BUIIIOTO KOPITyCY J€p>KaBHOI CIIy)KOM B CyAax Ta IHIIMX JEpXKaBHUX opraHax uepes ocil,
YHOBHOB@)XE€HHUX JTiATH BiJ il iIMEHI.

6. YrpaBitiHHA Ma€ IIpaBo:

1) 3a1yyaTn B YCTaHOBIEHOMY MOpPSAAKY 1O BHKOHaHHA OKpPeMHX pOOIT, yuacTi
y BHBUEHHI OKpEMHX IUTaHb YYCHHUX i (axiBIliB, MpalliBHUKIB OpraHiB BUKOHABYOI BJIajH,
OpraHiB  MICLHEBOTO  CaMOBpS#JyBaHHS, MIIINPUEMCTB, YCTaHOB 1  oprasizauiit
(32 MOTOIXKEHHAM 3 IX KepiBHUKAMU), IPEACTABHUKIB rPOMaASHCHKOTO CYCIIILCTBA,

2) onepxxyBatu 0€30IUIATHO Bil [OEpPKaBHUX OpraHiB Ta OpraHiB MiCLIEBOTrO
CaMOBps1yBaHHA, MiAIPUEMCTB, YCTAHOB 1 Oprasizaniii He3aJexHO BiJ GOPMH BJIaCHOCTI Ta
ix mocamoBux oci0, a TakoX BiA rpoMajasH Ta iXx 06’e€aHaHp iHQOpMaIilO, NOKYMEHTH
1 MaTepianu, HeoOXiaHI )i BUKOHAHHS MOKIaJeHHX Ha HHOrO 3aBJlaHb;

3) cxMKaTH HapaaW, yTBOPIOBATHM KOHCYJIbTATUBHI, JOpaidi Ta iHIN JOMOMIXHI
opranud i ciayx0Ou (paau, Komicii, Koserii, poGoui rpynu), NpoOBOAUTH KOHGEPEHLil,
CeMiHapH Ta iHIl 3aXOAH 3 HUTaHb, IO HAJIEXKATH 10 MOro KOMIIETEHIIIT;

4) xopucTyBatucs iHpopManiiiHuMu GazaMu JaHUX JepXKaBHHUX OPraHiB, JAEP)KaBHOIO
CHCTEMOIO YPSIIOBOrO 3B’ SI3Ky Ta iHIIMMHU TEXHIYHUMH 3ac00aMHu.

7. YnpaBniHHA MiJ Yac BUKOHAHHA MMOK/IaJ€HUX Ha HBOTO 3aBIaHb B3aeMo/ic 3 Pajoro
MiHIiCTpiB ABTOHOMHOT PecryGniku Kpuwm, BITIOBiTHUMH MICLICBUMU
AepKaIMiHICTpallisiMHi, OPraHaMH MICLIEBOrO CaMOBpSAAYBaHHA, 00’ €AHAaHHIMHU IPOMAJsH,
MiANpUEMCTBAMH, YCTAHOBAaMHM Ta OpraHi3alisiMH Ha BiJIOBiHIi TepUTOPIi.



8. VipaBniHHA y MeXax CBOIX IIOBHOBaXCHb BHJA€ HaKa3M oOpraHisauiiHo-
PO3IOPSIYOTO XapaKTepy.

Haxka3zu MoxyTh 6yTH ckacoBaHi ["onoBoro HAJIC noBHICTIO 44 B OKpeMill YaCTHHI.

9. YnpaB;liHHA OYOJIOE€ HayajlbHHUK, KU MPU3HAYAETHCS HA IOCAAy, 3BUIBHAETHCSA
3 nmocaau I'onoBoro HAJIC BiANnoBiiHO /10 3aKOHOJaBCTBA PO AEPXKABHY CIIyXKOy.

HavanpHuk YmnpapeiHHS Ma€ 3acTynHHKa (3aCTYyNHHKIB), SIKOro (fKHX) NpuU3HA4ae
Ha mocamy (mocamu) i 3BinbHAE€ 3 mnocagu (mocan) l'omoBa HAJIC BigmoBigHO 10
3aKOHOJIaBCTBA PO JCPXKAaBHY CIIyXO0y.

10. HavansHuk YnpaBiiHHA:

3MIMCHIOE KEpIBHHUIITBO YMpaBIiHHAM, HECE [IE€PCOHAIbHY BiANOBiAAIBHICTD
3a OpraHizallilo Ta pe3yJbTaTH HOro AISJIBHOCTI;

opraHi3oBye Ta 3abe3neuye BUKOHaHHSA YrmpaniiHHAM KoHcTUTylil Ta 3aKoHiB
VYkpainu, noctaHoB BepxosHoi Pagn Ykpainu, npuitHatux BianoBiaHo xo Kouncruryuii Ta
3aKoHiB YkpaiHu, akTiB Ilpesunenrta Ykpainu ta KabGinery MinicTpiB Ykpaiuu, 1opydyeHb
Ilpem’ep-minictpa Ykpaiuu, HakaziB HAJIC, nopyuens I'omoBu HAJIC, fioro mepuoro
3aCTYNMHUKa Ta 3aCTYIHHUKIB, PO3MOPAIKEHb TOJOBU BIANOBIJHOI MiCLIEBOI Jep)KaBHOI
aJIMiHiCTpauii;

BHocuth [ooBi HAJIC mnponosumii 1mog0 BU3HAYEHHSA MPIOPUTETIB pobOTH
YrpaBiiHHA i HUISXIB BAKOHAHHS MOKJIa[I€HUX Ha HHOT'O 3aB/IaHb;

nonae Ha 3arBepkeHHs ['onoBi HAJZIC nnanu poGotu YnpaBiiHHS, OpPraHi3oBy€ Ta
KOHTPOJIIOE TX BUKOHAHHS, 3aTBEP/KYE 3BITH MPO iX BUKOHAHHS;

3a0e3neyye B yCTAHOBJICHOMY MOPAAKY Ii€BY B3a€MOJIIO 3 BIAMOBIIHUMH MiCIIEBUMHU
JepKaBHUMHU aIMiHICTpallisIMH;

3aiicHIOE 100ip mepcoHaly 10 YIpaBiliHHS,

opraHizoBye po0OOTy 3 MiArOTOBKM, IEPEMiJrOTOBKM Ta MiJABUILEHHS KBastidikamii
NpalliBHUKIB Y IPaBIIiHHA;

NpU3HAaYya€ Ha TMOCaad Ta 3BUIBHAE 3 TOcai y [MOPAIKY, TnepeadbaycHoMy
3aKOHOJABCTBOM IIpO JA€p)KaBHY CiIyXOy, Iep)kaBHUX CIy>KOOBLiB YpaBliHHA, yKIada€ Ta
po3pUBaE 3 HHUMU KOHTPAKTH TMpPO TMPOXO/KEHHSA JAEpXKaBHOI CHyXOH BiAIOBIAHO
a0 nyHKTy 3 vactuHu Jpyroi crarri 34 3akoHy Ykpainu «lIpo nepxaBHy ciyxOy»
y nopsaky, nepenbaueHomy Kabinerom MiHicTpiB Y kpainu;

BUpIllly€ NMUTaHHA IIOJO 3a0XOYEHHS Ta [PUTATHEHHA [0 JUCIUILTIHAPHOT
BIAMOBITANBHOCTI JepxkKaBHUX CIy:KOOBLIB VYmpaBiniHHA Yy MNOpAAKY, NepeadayeHoMy
3aKOHOJIaBCTBOM IIpO JEpXkaBHY Ciy)XOy, MMPHUCBOIOE IM paHTM JEPKABHHX CIYXOOBLIB
(k1o iHIUIE HE nepeadadyeHo 3aKOHOM);

npuitMae Ha pobOTy Ta 3BUIBHAE 3 pobOTH Yy TOPAAKY, IMepeadadyeHoMy
3aKOHOJABCTBOM IpO IMpaifi0, MpaliBHUKIB YMpaBiaiHH], BHPILIyE B YCTAHOBJICHOMY
NOpSAKY [MTaHHA LIOAO 330XOYEHHS Ta MPUTATHEHHA I1X [0 JUCHMILUTIHApHOL
BiJAIOBIIA/ILHOCTI;

nopymrye nepen l'onosoro HAJIC mnuTtaHHs Npo NPUCBOEHHS PAaHTIB JEp)KaBHUX
ClIy>)kOOBLIB CBOIM 3aCTYIHMKaM, a TAaKOX MO0 3a0XOYEHHS Ta MNPUTATHEHHA iX [0
JUCHHUILUTIHAPHOT BiANOBIAaJILHOCTI;

MiAMUCy€e HaKa3u Y IpaBiliHHSA;

po3no/inse 060B’ A3KU MK CBOIMH 3aCTYITHUKAMM;



3aTBEP/KYE IMOCANOBI IHCTPYKLIi MpaliBHUKIB Ta IONOXEHHS PO CTPYKTYpHi
nigpo3ainu (y pasi iX HasBHOCTI);

3MiCHIOE iHII TOBHOBaXXEHHS BiANOBIJHO 10 3aKOHOIABCTBA.

HavansHuK YnpasiiHHA MiA3BITHUIM Ta miakoHTpoasHuii I'ogosi HAJIC.

11. YpasiiHHg yTpUMY€TbCS 32 PaXyHOK JA€P3KaBHOTO GIODKETY.
Crpykrypy, WUTATHUH PO3NKC Ta KOWITOPUC YipaBninua 3aTBepmxye [onosa HAJIC.

12. YrpasiiHHs € IOpUAMYHOIO 0C060K0 MyOaiYHOrO MpaBa, Mae caMOCTilHuil GataHc,

paxyHku B opraHax KasHaueicTsa, neuatku i3 306paxeHHsM Jlepxasnoro I'ep6a Ykpainu
1 CBOIM HalilMEHYBaHHSM.

13. YnpaBiiHHs € HeMPUOYTKOBOK YCTaHOBOIO.

HavajnbHHK YnpaBaiHHA MOHITOPHHTY

3a JOTPHMAHHSAM 3aKOHOAABCTBA

Npo Jep:kaBHY cayx0y Ta B3aeMoail

3 TEPHTOPiaJIbHHMH OPraHaMH Cepriii I'OJIKIH



