HALIIOHAJIbHE ATEHTCTBO YKPAIHU
3 [IMTAHbB JIEPYXABHOI CJIYXXBU

HAKA3

BIJl 20 p. Kuis Ne

IIpo 3aTBepakenns I[losoxkennst npo MixkperionajibHe ynpaBJiHHsI
HauioHa/ibHOro areHTcTBa YKpaiHU 3 NUTAHb JAepKaBHOI ciayx0u B OnecbKiii,
MukoaaiBebKiil, XepcoHcebKil 00/1acTaAX, ABTOHOMHIN Pecny6uini Kpum Ta
m. CeBacTono.ii

BignosinHo no nyHkTiB 7 Ta 9 Ilonoxenus npo HauionansHe areHTCTBO YKpaiHu
3 MMTaHb JeP’KaBHOI CIIy»KO0u, 3aTBep/KeHoro rnoctaHoBoro Kabdinery MiHictpiB Ykpainu
Bix 01 >xoBTHs 2014 poky Ne 500, Haka3zy HauioHnansHoro areHrcrsa YkpaiHu 3 MUTaHb
nep>xaBHoi ciry»0u Bia 21 TpaBusi 2015 poky Ne 98 «Ilpo 3arBepmxenns [lonoxeHHs npo
MiKperioHanbpHi yrpaBniHHs HaiioHanabHOro areHTcTBa YKpaiHU 3 IMHUTaHb JIEP)KaBHOI
cnyx6u B ABToHOMHIM Pecny6miui Kpum, B o6mactsax, mictax Kuesi ta CeBacTomnosi»,
3apeecTpoBaHoro B MiHictepceTsi tocTullii Y kpainu 26 tpaBHs 2015 poky 3a Ne 600/27045,

HAKA3YIO:

1. 3atBepautu [lonoxenuss npo MixperioHanbHe yrpaBiiHHg HamioHanbHOro
areHTCTBa YKpaiHM 3 MUTaHb JepkaBHOI chnyx0u B Opnechbkii, MukoaiBChKiH,
XepcoHchKiii  obmactsax, ABToHOMHIM PecnyOmini Kpum Tta M. Ceacromnouni,
10 JOJIA€ThCS.

2. Bu3zHatu TakuMm, 110 BTPATUB YMHHICTb, Haka3 HallioHanbHOro areHTcTBa YKpainu
3 MUTaHb JAepxaBHOI ciaykOu Bix 12 uyepBHsa 2015 poky Ne 128 «IIpo 3aTBepmkeHHs
[TonoxxenHs npo MixperioHanpHe YynpaBiiHHS HanioHaneHOro areHtcTBa YKpaiHu
3 MUTaHb JepkaBHOI cinyxOu B Opnechbkiii, MukonaiBcbkild, XepCOHCBHKIH 00/acTsX,
ABtoHoMHiIH PecnyGuini Kpum ta M. CeBactorosi» (31 3MiHAMM).

3. KoHTpOosb 32 BUKOHAHHSIM [[bOI'0 HaKa3y 3aJIMILIAI0 3a COOOI0.

I'on10Ba M Harania AJIIOIIUHA

Ne240-20 Bin 15.12.2020



3ATBEPDKEHO
Haka3 HarioHaabHOro areHTCTBa
YkpaiHu 3 MUTaHb JAepKaBHOI CIIykOH

2020 poky Ne

MNOJIO)KEHHSA
npo MixkperionanbHe ynpasiaiHaa HanioHaibHoro arentcrea YKpaiHu 3 NHTaHb
aepxaBHol cy:k0n B Oaecbkiil, MukoJaiBcbKii, XepcoHChKii obaacTax,
ABToHOMHiii Pecny0.ini Kpum Ta m. CeBacTonoui

1. MixperioHasibHe ynpaBiiHHA HaiioHanpHOro areHTcTBa YKpaiHM 3 IUTaHb
nepxkaBHOi ciay:k6u B Opecbkiii, MukonaiBepkiif, XepcoHCbKiiA 00sacTaX, ABTOHOMHii
Pecmy6mini Kpum Ta M. Ceactomoni (mani — VYmpaBiliHHA) MigHOPAAKOBYEThCS
HauioHansHOMY areHTCTBY Y KpaiHH 3 UTaHb JepxkaBHol ciyx0Ou (aani — HAJIC) ta € itoro
TEPUTOPiAIbHUM OpPTraHoOM.

2. VnpaBiiHHA y CBOiif TisIbHOCTI KepyeThbess KOHCTUTYLI€EIO Ta 3aKkOHaMHU Y KpaiHH,
ykaszamu llpesnnenta Ykpainu, nocraHoBamu BepxoBHoi Paau VYkpaiHu, npuilHATUMU
BianoBigHO g0 KoHcTutynii, 3akoHiB YKpainu, aktamu KaGinery MinictpiB Ykpaiu,
nopydyeHHsMu Ilpem’ep-MmiHicTpa Ykpainu, Hakazamu HAJIC, nopy4eHHSAMH KepiBHHMIITBA
HAJIC, axramu Paau miHictpiB ABToHOMHOI PecrryOniku Kpum, BiIImOBiZHHX 00JacHUX,
KuiBcbkoi Ta CeBacToOnoibChbKOi MICBKHMX JEp)KaBHUX aAMiHICTpalliii, opraHiB MicieBOro
camMoBpsAyBaHHsA Ta UUM [losoxeHHAM.

3. OCHOBHUMH 3aBJaHHAMH YTIPaBIiHHA €:

1) peanizaiis AepxaBHOI MOMITUKM Yy cdepi aepkaBHOI cCiykOU Ta 3 [HUTaHb
yHnpaBlliHHA IEPCOHAJIOM Ha BiATOBiIHIA TEPUTOPIT;

2) BHecenns Ha po3rmial HAJIC npono3uuiii moxo ¢popMyBaHHS JAepXKaBHOI ITOTITHKH
y chepi mepxkaBHOI ciyxOu Ta 3 NUTaHb YNPaBIiHHSA NEPCOHAIOM, a TaKOX CilyKOH
B OpraHax MiCLEBOro CaMOBPSIyBaHHS;

3) 3aificHeHHs (QYHKIIIOHANBHOTO YNpaBIiHHA JACPKABHOIO CIIY)KOOKO Ha BiIIOBiHIM
TEpUTOPII.

4. YrpaBniHHA BIAMOBIAHO J0 MMOK/IAJIEHUX Ha HHOTO 3aB/IaHb:

1) y3arajipHIO€ MPAKTUKY 3aCTOCYBaHHSA 3aKOHOJABCTBA 3 IMTaHb, IO HAJIEXKaTh 10
fioro xommereHiiii, rorye Ta BHocuTh HAJIC npomno3suiiii o0 Horo BAOCKOHAIEHHS;

2) 3ailCHIOE pO3ria]] 3BEpHEHbB, 3alUTIiB Ha iHGOpMALi OpraHiB AEP)KAaBHOI BJalH,
OpraHiB MiICIIEBOrO CaMOBpSAyBaHHS, IiANPUEMCTB, YCTaHOB, OpraHi3aliii He3aJeKHO
Bil GOpMHM BIACHOCTI, IO CTOCYIOThCSA 3aCTOCYBaHHA 3akoHiB Ykpaiuu «IIpo aepiaBHY
ciyx0y», «IIpo ciryx0Oy B opraHax MiCIIEBOrO CaMOBPSAYBaHHS» Ta iHIIMX HOPMAaTHBHO-
IpaBOBUX AakKkTiB y cdepi aepxaBHOI ciayxbu Ta ciayx6u B opraHax MiclEBOro
CaMOBp#A/lyBaHHs, HaJa€ Ha HUX y3arajbHEHI BiAMOBili, KpiM THUX, BUMOIU 1O MOPSAIKY
pO3ryIsAAy Ta HaJlaHHS BiJMOBii HA AKi BA3HAYEHO 3aKOHOM;



3) 34iliCHIOE METOAMYHE Ta KOHCYJIBTaTHBHE 3a0e3NeyeHHs AiSUIBHOCTI Cllyk0
yNpaBiiHHA MEPCOHAJIOM MICLEBUX JECPKABHUX aAMiHICTpallif, TEPUTOPiaIbHUX OpraHiB
LIEHTPaJIbHUX OpraHiB BHKOHABYOI BJAaJd, a TaKOXX OpPraHiB MiCLEBOIO CaMOBpSAyBaHHS
3 MUTaHb C1yXOU B TAKUX OpraHax;

4) 30iiCHIOE KOHTPOJIb 3a JOACPKAHHAM BU3HAYEHHUX 3aKOHOIABCTBOM IPO JACPXKaBHY
cnyx0y yMOB peaiizaiii rpoMajsHaMH IpaBa Ha JAcpXaBHY cCiayxOy Ha BIINOBIAHIH
TEPUTOPIi;

5) npoBOANTh B YCTAaHOBIECHOMY MOPSAKY CIy>XOOBI pO3CIiyBaHHS 3 IIHTaHb
NOTPUMAaHHS JAepXKaBHUMH CiIyxOoBisiMu BuMor 3akoHy Ykpainu «IIpo naepxaBHy
cinyx0y» Ta iHIIMX HOPMAaTHBHO-NPABOBHX aKTiB y cdepi JepKaBHOT cnyxOu;

6) BUBYa€ Ta Yy3araJpHIO€ NOTpeOM y mnpodeciitHoMy HaBYaHHI JepXKaBHHUX
CITy>KOOBIIiB, TOJIIB MICIIEBUX JIep)KaAMiHICTpalliil, iX Mmepmux 3aCTYMHUKIB Ta 3aCTYITHHUKIB,
OCaZoBUX OCi0 MicleBOro caMmOBpsAAYBaHHA Ha BiANOBiAHIM TepuTOpii, 30Kpema
y miABMINEHHI KBajiikaiii 3 MUTaHb, NOB’A3aHUX i3 3aM00IraHHAM KOpPYIIUii, BIAMOBIIHO
JI0 BUMOT MpodeCifHUX CTaH/1apTiB;

7) 6epe ydacTb y MeXax I[MOBHOB@XKEHb, IepeqdaueHUX 3aKOHOM, Yy peajtizauii
NPOEKTIiB Ta BMKOHAaHHI MporpaM Yy céepi BAOCKOHAJEHHS [EpP)KaBHOTO YIIPaBJIiHHS
Ta JEpKaBHOI Ciayx0W, B TOMY YHCII MiXHApOOHUX, a TAKOX IpOrpaMm 3aTydycHHS
MDKHApOAHOI TEXHIYHOi [JONOMOIM B paMKax BHUKOHaHHf 3000B’si3aHb, B3SATHX
3a MDKHAPOJHUMHM IOTOBOpAaMH Y KpaiHH, 3 IUTaHb, 1[0 HAJIEXKATh A0 HOro KOMIIETEHILIT;

8) Brocuth 10 HAJIC mnpomosuuii moao BAOCKOHANEHHS (GopM  JIepikaBHOT
CTaTUCTHYHOI 3BITHOCTI;

9) 3miiicHIOE pO3riIsAA 3BEPHEHb TPOMaiAH 3 [HTaHb, IO HaJjeXaTh OO0 #Horo
KOMIIETEHLIIT;

10) 3nificHIOe 1HIII TOBHOB@KEHHS HAa OCHOBI Ta Ha BuUKoHaHHA KoHcTutymii
Ta 3aKOHIB YKpaiHu, yka3iB IIpe3unenra Ykpainu ta noctaHoB BepxoBHoi Pagu Ykpainuy,
npuiiHaTX BianoBigHo a0 KoHctutyuii Ta 3akoHiB YkpaiHu, aktiB KaGinery Minictpi
Ykpainu.

5. YnpaBiiiHHS 3 METOO OpraHi3allii CBO€l Ais/IbHOCTI:

1) 3a6e3neuye y Mexax I[MOBHOB@XEHb 3/IMCHEHHS 3axO[iB MLIOA0 3ano0iraHHA
KOpynuii B YpasiliHHI;

2) 3aiiicHIOE 100Ip nepcoHaly 0 YIpaBiliHHsA, 3a0e3nedye MiJBUUICHHS KBaTidikarii
JEep’KaBHUX CJIYkKOOBIIB B YpaBJIiHHI;

3) 3abe3neuye edekTUBHE, pe3yJbTAaTUBHE 1 LIUJILOBE BHUKOPUCTAHHS OOIKETHHX
KOILITiB;



4) opraHi3oBye M1aHOBO-GiHAHCOBY pOOOTY, 3MIACHIOE KOHTPOJIL 38 BUKOPHCTAHHAM
¢inancoBux 1 MarepiaJlbHUX pecypciB, 3a0e3redye OpraHi3alli0 1 BJOCKOHAJIECHHS
OyXrajaTepchbKoro o0JiKy B YCTaHOBJIEHOMY 3aKOHOIaBCTBOM MOPSIKY;

5) 3abe3meuyye B YCTaHOBJICHOMY 3aKOHOJABCTBOM IOPSJKY AOCTYN 10 MyOJi4HOl
indopmaltii, pO3MOPANHMUKOM sKOI € VYIpaBliHHSA, a TaKOX po3MIaJ 3alMuTiB
Ha iHdopmaLio;

6) 3abe3meyye y MeXaxX CBOIX [MOBHOBaXKEHb pealli3allilo JEep>KaBHOI IOJITUKU
CTOCOBHO 3aXHCTy iHpOpMallii 3 0OMEXEHHM JOCTYIIOM;

7) 3abe3neuye y Mekax CBOIX [NOBHOBaXEHb BUKOHAHHS 3aBJaHb 3 MoOLIi3alliiHOT
IMiIFOTOBKM Ta MOOiTi3alii;

8) opraHi3oBy€e BeIeHHs [iJIOBOACTBA Ta apXiBHE 30epiraHHs JOKYMEHTIB BiAMOBIIHO
110 BCTAaHOBJIEHUX 3aKOHO/IaBCTBOM IIpaBHII;

9) 3abe3neuye B YCTAHOBJICHOMY MOPSAAKY caMorpexcTaBHUUTBO iHTepeciB HAJIC Ta
VYnpaBiniHHA B CyJax Ta iHIDMX J€pXKaBHUX OpraHax 4epe3 oci®, YIOBHOBaXXCHHUX IifiTH
Big #oro iMeHi, a Takox 3a0e3rnieuye NpPEeACTaBHUITBO iHTEPECIB YMpaBIiHHA y Cyaax Ta
iHIIMX JepXKaBHUX OpraHax depes MpeICTaBHUKIB,

10) 3a6e3neyye B YCTAaHOBJIEHOMY MOpAAKY mpeactaBHUUTBO Kowmicii 3 mnuTaHb
BHIIIOTO KOPITYCY Aep)KaBHOI Cyx0u B Cylax Ta IHINUX JAECPXKaBHHUX OpraHax yepes ocio,
YIOBHOBA)XEHUX IisATH BiA i1 iMeHi.

6. YrpaBiiiHHA Mae€ IpaBo:

1) 3anyyaTd B YCTAaHOBJICHOMY [IOPAIKY IO BHUKOHaHHi OKpeMHX poOiT, y4acTi
y BHBYEHHi OKpEMHUX NMHUTaHb YYEHUX 1 (PaxiBLiB, NpalliBHUKIB OPraHiB BUKOHABYOl BJaJly,
OpraHiB  MIiCLUEBOr0  CaMOBpSAJYBaHHS, IIANPUEMCTB, YCTAaHOB 1  opraHi3auiii
(3a HOroJKEHHAM 3 TX KepiBHUKaMM), IPEICTaBHUKIB POMaJSHCHKOIO CyCHiJIbLCTBA;

2) onepxyBaTi Oe€30ILIaTHO BiJ [JEpKaBHUX OpraHiB Ta OpraHiB MiCI[€BOTO
CaMOBpsIIyBaHHS, MMiJOPUEMCTB, YCTAHOB 1 OpraHi3alniil He3ajlexHO BiJl JOPMHU BIACHOCTI Ta
ix mocazoBux ocib, a TakoXx BiA rpomalsH Ta iX 00’eJHaHb 1H(OPMaLil, AOKYMEHTH
i Marepianu, HEOOXiIHi ISl BAKOHAHHS MOKJIaJJ€HUX Ha HHOTO 3aB/IaHb;

3) CKIMKAaTH Hapaad, YTBOPIOBATH KOHCYJIBTaTHBHI, JOpaaui Ta iHINI JOMOMiXHI
opranu i ciayxbu (pamu, komicii, konerii, poOoui rpymnu), NPOBOJUTH KOH(EpPEHIIil,
CeMiHapH Ta iHIi 3aX0AHU 3 MUTaHb, 10 HAJIEXKATH 10 HOro KOMIIETEHLLl;

4) xopucTtyBaTtucs iHpopMaliiHUMKN 6a3aMU JaHUX AEP)KaBHUX OPraHiB, JACPXKaBHOIO
CHUCTEMOIO YPSI0BOro 3B’ 3Ky Ta iHIIMMH TEXHIYHMMHU 3aco0aMu.

7. YnpasiiHHs MiJ Yac BUKOHAHHS [MOKJIAJCHNX HAa HbOTO 3aBJaHb B3aemoJic 3 Pajgoro
MiHICTpiB ABTOHOMHOT PecnyGitiku Kpuwm, BiJITOBITHUMU MiCUEBHMH
AepKaaMiHiCTpalisiMU, OpraHaMi MiICLIEBOTO CaMOBpPSIyBaHHS, 00’ €JHAHHAMU TPOMAISH,
HiINPUEMCTBAMH, YCTaHOBaMH Ta OpraHi3allisMy Ha BiAOBiAHiN TepuTopii.



8. YnpaBiiHHA y Mexax CBOiX IIOBHOBaXEHb BUAA€ HAKa3sd oOpradisauiiiHo-
PO3MOPSTIOrO XapakTepy.

Haxka3u MoxyTh 6yTH ckacoBadi ['onoBoro HAJIC moBHiCTIO 4M B OKpeMiit YaCTHHI.

9. YrpaBiiHHA OYOJIIOE€ HAayaJbHHUK, AKUH MpPU3HAYAETHCA Ha MOCANy, 3BIIBHAETHCH
3 nocaau ["osoBoro HAJIC BiqnoBiAHO 10 3aKOHOAABCTBA MPO AEPXKABHY CIyKOy.

HayaibHUK YrpapfiHHS Ma€ 3acTyMHUKA (3aCTYMHHUKIB), SKOro (SKUX) MpPU3HAYAE
Ha 1mocany (mocaaw) i 3BulbHAE€ 3 mnocagu (mocan) l'omoBa HAJIC BiamoBizHo A0
3aKOHOJABCTBA IPO JCPHKABHY CIIykOy.

10. HayanpHuk YnpaBiaiHHS:

3MIMCHIOE  KEpPIBHUITBO YIPaBIiHHAM, HECe MEPCOHANBHY BiANOBIIAIBHICTH
3a OpraHi3ailiio Ta pe3yJbTaTu HOro AisIbHOCTI;

opratizoBye Ta 3ale3nedye BHUKOHaHHA YmnpaBiaiHHAM KoHCTHTYHii Ta 3akoHIB
VYkpainu, noctaHoB BepxoBHoi Paau Ykpainu, npuiiHaTix BianosiaHo o KoHcTuTymil Ta
3aKoHIB Ykpainu, akTiB [Ipesnnenra Ykpainu ta Kabinety MiHicTpiB Ykpainu, 1opy4eHb
[Tpem’ep-minictpa Ykpainu, nakaziB HAJIC, nopydens 'omou HAJIC, #oro nepioro
3aCTYIHUKAa Ta 3aCTYIHHUKIB, PO3MNOPSKEHb [OJOBH BIAMOBIAHOI MiCUEBOI JepaBHOT
aJIMiHICTpaIlii;

BHocuTs l'onmoBi HAJIC mnponosuiii Mmoo BU3HAYECHHS MpPiOPUTETIB pobOTH
YnpaBiiHHA 1 LUIAX1B BAKOHAHHS NOKJIAICHUX HAa HBOI'O 3aB/1aHb;

nojae Ha 3aTBepxeHHsa ['omoBi HAJIC mianu po6oTu YrnpaBiiHHS, OpraHi3oBye Ta
KOHTPOJIIOE X BUKOHAHHS, 3aTBEPKY€ 3BITH PO 1X BUKOHAHHS;

3abe3Iedye B yCTAHOBJICHOMY MOPAIKY [i€BY B3a€EMOAIIO 3 BiAMOBIAHUMHU MiCLHEBHMU
JEp>KaBHUMHM aIMiHICTpaLlisAMH;

3MiCHIOE 100ip nepcoHany 10 Y IIpaBIiHHS;

OprasizoBy€ poOOTy 3 MiJrOTOBKH, NEPEMiATOTOBKM Ta IMiABULICHHS KBaidikarii
npauiBHUKIB Y IPaBiliHHS;

NpU3Haya€e Ha [ocaid Ta 3BUIBHAE 3 [Mocal Yy MNOpAAKYy, mnepeabayeHoMy
3aKOHOJJaBCTBOM IIPO JAEp>KaBHY CIyXOy, Aep)KaBHUX C1yXOOBIIiB YrpaBiHHSA, YKIaac Ta
po3puBa€ 3 HHUMU KOHTPAKTM MpO MPOXO/KEHHS JEp>KaBHOI CIyXOHM BiJIMOBIIHO
A0 TMyHKTy 3 4yacTuHM Apyroi crarri 34 3akoHy Ykpainu «lIpo nepxaBHy ciyxOy»
y nopsaiky, nepenbaueHomy Kabinerom MinictpiB Ykpaiuuy;

BUpILIYE TMUTAHHA INOJO 3a0XOYEHHA Ta MPUTATHEHHS OO0 JAUCHMILTIHAPHOL
BIANIOBIABHOCTI JIEPKaBHUX CIy)KOOBLIB VYMpaBliHHA y MOPAAKY, mepeabaueHOMy
3aKOHOJIJAaBCTBOM MpO [JEp)KaBHY CilIyXOy, NPUCBOIOE iM paHru AEpP)KaBHUX CJIYXKOOBIIIB
(aK1o iHIIE HEe nepeadauyeHo 3aKOHOM);

npuiiMae Ha poboTy Ta 3BUIBHAE 3 pPOOOTH Yy HOPAAKY, MepeadadyeHoOMy
3aKOHOAABCTBOM [IpO Mpaiio, MpaliBHUKIB YTpaBliHHA, BUpILIye B YCTAHOBJICHOMY
NOpAAKYy TMTaHHS IOJO 330XOYEHHS Ta MPUTATHEHHA 11X A0 JAMCHUILTIHAPHOL
BiANOBIIAJILHOCTI;

nopymye nepex I'osoBoro HAJZIC nurtaHHS mnpo NpPUCBOEHHS pPaHTiB JEPKABHHUX
Clly>)kOOBILIIB CBOIM 3aCTYNHHKaM, a TaKOX IIOAO 3a0XOYECHHA Ta NPUTATHEHHA iX J0
JUCHMIUTIHAPHOI BIANOBIABHOCTI;

HiAMUCY€E HaKa3u Y IpaBJliHHA;

po3noaisise 060B’I3KM MixK CBOIMU 3aCTYITHUKAMU;



3aTBEPDKYE MOCANOBI IHCTPYKLii MpAI[iBHUKIB Ta TIOJOXKEHHS PO CTPYKTYpPHi
mizpo3niiu (y pasi iX HasiBHOCTI);

3AiHCHIOE iHIIIi TOBHOBaXXCHHS BiJIIIOBITHO JO 3aKOHOJABCTBA.

HauansHuK YrnpaBiHHA MiA3BITHUHR Ta nmiakoHTpoasHui ["onosi HAJIC.

11. YopaBiHHSA YTPUMYETHCS 3@ paXyHOK J€pXKaBHOrO OIOIKETY.
CTpyKTypy, LITATHHI pO3MUC Ta KOWTOpUC YTpasniHHA 3aTBeplkye I'ooBa HAJIC.

12. YnpaBiiiHHA € FOPUIUIHO 0c000k0 My0IiuyHOro npaBa, Ma€ caMOCTiHHUNA OataHc,
paxyHKkd B opraHax KasHaueiicTBa, meuatku i3 300paxeHHsaM JlepxkaBHoro I'epba Ykpainu
1 CBOIM HaliMEHYBaHHSM.

13. YnpaBniHHA € HEIPUOYTKOBOIO YCTaHOBOIO.

HavanbHHK YOpaBaiHHS MOHITOPHHTY

3a JOTPUMAHHAM 3aKOHOAABCTBA

Mo AepKaBHY CJIy:k0y Ta B3aemoaii

3 TEePpUTOPiaJIbHHMH OPraHaMH Cepriii I'OJIKIH



